MONTHLY ONE-TO-ONE ATTENDANCE FORM

Month & Year: ____________________
Tutor’s Name: ________________________________    Student’s Name: _______________________________

Tutor’s Email: ______________________________________   Tutor’s Phone Number:  ____________________

Meeting Location: _________________________________     Day(s) & Time: ____________________________

	DATE
	PREP HOURS
	INSTRUCTION HOURS
	TRAVEL HOURS
	OTHER HOURS
	TOTAL HOURS
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	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	30
	
	
	
	
	

	31
	
	
	
	
	

	TOTALS
	
	
	
	
	


Other Hours (training, roundtables, other events): _________________________________________________
Student Progress Report (ex. Future 2, Unit 1. What are you working on with your student?)
Return this form by the 10th of the following month via mail (RALC, PO Box 835936, Richardson, TX  75083) or email (literacy@ralc.org).

